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Want to score that dream job? Here’s how.. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

What to have ready.. 
• What you’re going to say as part of your introductions – write the words down. 

• Resume, cover letter and referee contact details. 

• Pen & paper to write down any important details such as names, phone numbers, appointment/interview times 

etc. 

• Professional but more importantly relevant outfit (‘mirror’ the image of the business you’re trying to get into 

which means dress similar to how they do in their workplace). 

• Change your voicemail and email address if necessary. Keep in mind that you need to make a good impression 

on employers. 

• Practice, practice, practice! Your approach, introduction, phone manner and interview technique all need to be 

thought through carefully. 

List the places you would love to work 

at so that you can hand in your resume 

at each workplace 

Call each workplace and ask to meet with the 

manager so that you can introduce yourself and 

personally hand in your resume. Ask for no more 

than 5 minutes of the managers’ time. 

Also check these businesses websites regularly 

for any jobs they may be advertising. 

Check job search websites to find out 

where there are casual jobs available 

(www.seek.com.au and 

www.hippo.com.au are a good starting 

point) 

Sign up to receive daily emails via job search 

websites. This way you will hear about jobs that 

only interest you and they come straight to your 

inbox on a regular basis, bonus! 

Look at the employment section of your 

local newspaper (generally every 

Saturday, sometimes Wednesdays also) 

Scan the employment section of the paper for 

names of businesses you could approach for 

work. Even if they are not hiring casuals why not 

contact them and ask them about opportunities 

that might be coming up in future? 

Walk around town or your local 

shopping precinct and take note of any 

places advertising for casual staff. 

You may like to strike up casual conversation 

with staff as you are shopping. Ask about work 

opportunities coming up and what sort of things 

they look for in casual staff. A good way to 

research before you apply. 

Tap into your network. Talk to your 

network of people which may include 

family members, friends, teachers and 

even people you have worked with 

before like places where you completed 

work experience. 

Why not send a card, email or phone people 

you know and ask them to listen out for any 

jobs that come up in their workplace that you 

might be suited to? Start this as early as 

possible so that you can ‘line up a job’ for when 

you’re ready to start work. 

 


